IN THE COURT OF COMMON PLEAS OF DELAWARE COUNTY, PENNSYLVANIA

Local Rule of Judicial Administration Civil Docket No. 17-5120

IN RE: Case Records Public Access Criminal Docket No. MD-1545-17
Policy of the Unified Judicial ‘
System of Pennsylvania

WHEREAS, the Pennsylvania Supreme Court has recently amended its past adopted -
Public Access Policy (the “Policy”) of the Unified Judicial System of Pennsylvania: Case
Records of Appellate and Trial Courts,! which applies to all court records including civil,
family, criminal, Orphans’ Court; minor courts’ matter; and

WHEREAS, the Policy establishes uniform standards for all appellate and trial courts
in responding to requests from the public for case records; and

WHEREAS, the Policy is built upon the principle that court records are open for
inspection by the public while maintaining appropriate boundaries for the protection of
individuals who come into the court system; and

WHEREAS, the Policy provides access protocols for sensitive information which
might be found in case files, including the following:

1. Where applicable authority requires information listed in Section 7.00(A) of the
Public Access Policy of the Unified Judicial System of Pennsylvania to appear on
certain documents, the Public Access Policy does not apply. Otherwise, certain
types of information set forth in Section 7.00(A) (“Confidential Information”),
cannot be included in court filings, but instead must be identified to the court on a
separate form, called a Confidential Information Form (the “CIF") and attached to

- the filing. The CIF is not available to the public. Alternatively, a court may require
a party to file two versions of every document- a redacted and unredacted
version. The unredacted version is not available to the public. Attached hereto as
Exhibit “A” is the “CIF".

2. Certain documents set forth in Section 8.00 of the Public Access Policy of the
' Unified Judicial System of Pennsylvania must be filed with a Confidential
Document Form (the “CDF”) such as Financial Documents. While the CDF which
describes the document is available to the public, the underlying document is not

The “CDF” form is attached hereto as Exhibit “B".

3. The forms shall be available in each filing office as well as on the Court and 0JS
websites at http://www.co.delaware.pa.us/. -

! The Pollcy was initially promulgated by the Supreme Court of Pennsylvania under such an .
administrative order dated January 6, 2017.- See Order dated January 6, 2017 No. 477 — Judicial
Administration Docket. The Supreme Court of Pennsylvania more recently amended the Policy via its
administrative order of March 28, 2018, to include within the Policy's scope all minor couris (E.g.
Magisterial District Courts) and relatedly rescinded as of July 1, 2018, the Public Access Policy of the
Unified Judicial System of Pennsylvania: Official Case Records of the Magisterial District Courts. See
Order dated March 28, 2018, No. 496 — Judicial Administration Docket.




Certain cases are not accessible to the public because there is no method to
ensure that all of the sensitive information contained in the case file can be
redacted before permitting public access.

Certain Information is only accessible at the courthouse and not online.

A cettification shall be filed on every document filed with a court or custodian.

The Certificate of Compliance Form is attached hereto as Exhibit “C”.

AND NOW, thié&@ggv&ﬁ /A 2018, it is hereby ordered and decreed that the

following policy regarding access to case records, is hereby adopted effective July 1, 2018. itis

further ordered and decreed that the local rule Public Access Policy signed on December 71, 2017

and effective on January 6‘“, 2018, is hereby rescinded, effective July 1St, 2018.

1.

Relationship to the Policy.

This Local Rule of Judicial Administration shall be known as the Delaware County
Public Access Policy Local Rule, and is intended to conform procedure and practice in
the Couris operating within the 32“ Judicial District to the Public Access Policy adopted
by the Unified Judicial System of Pennsylvania concerning case records (“the Policy”).

Definitions.

“Confidential Information” is all information identified in Section 7 of the Public
Access Policy of the Unified Judicial System of Pennsylvania, and to conform with
the schedule attached hereto as Exhibit “D”, which identifies Limits of Public
Access to the Unified Judicial System Case Records (“Limits of Public Access
Matrix").

“‘Confidential Document” is all documents identified in Section 8 of the Public
Access Policy of the Unified Judicial System of Pennsylvania. '

All remaining definitions are addressed in section 1.0 of the State Public Access

Policy of the Unified Judicial System of Pennsylvania and are incorporated herein
by reference. :

Compliance/Appropriate Sanctions.

Compliance with the Delaware County Public Access Policy Local Rule including
the Limits of Public Access Schedule is the responsibility of litigants -and
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attorneys, each of whom shall be responsible for safeguarding Confidential
Information and Confidential Documents. Those litigants and attorneys who are
found to have failed to comply with this local rule shall be subject to the imposition
of appropriate sanctions.

. Responding to Requests for Access to Case Records

A custodian shall fulfill a request for access to case records as promptly as
possible under the circumstances existing at the time of the request. If the
request is unable to be fulfilled promptly or at all, the custodian shall inform the
requestor of the specific reasons why access to the information is being delayed
and/or denied. If a request is denied, the denial shall be in writing. A Request For
Access Form is attached hereto and marked as Exhibit “E”.

. Orphans’ Court Division,

For all Orphans’ Court matters, all “Confidential Information” as defined in Section
7.0 of the Policy which is to be filed with any Case Record, shali be set forth on
the Confidential Information Form. Such policy is subject to change upon Order of
Court, which could direct (among other things) that a redacted version of any
document be produced.

TRIAL DIVISION

. Civil Section and Family Section.

For all Civil and Family matters, any filing containing Confidential Information, not
required by applicable authority to appear in the document, shall be redacted and
accompanied by a Confidential Information Form (CIF), and only the redacted
version will be accessible by the public. Any filing of a Confidential Document
shall be accompanied by a Confidential Document Form (CDF) and only the CDF
will be accessibie by the public. As to all Family matters, on-line remote access is
limited to the Docket. The presiding judge, upon application of a litigant or
attorney or acting sua sponfe, retains the right to require filing in a
redacted/unredacted form.

. Criminal Section.

For all Criminal matters, any filing containing Confidential Information, not
required by applicable authority fo appear in the document, shall be redacted and
accompanied by a Confidential Information Form (CIF), and only the redacted
version will be accessible by the public. Any filing of a Confidential Document
shall be accompanied by a Confidential Document Form (CDF}), and only the CDF
will be accessible by the public. Additionally, all confidentiality provisions
regarding Juvenile Court proceedings shall continue to comply with the Juvenile
Act. The presiding judge, upon application of a litigant or attorney or actmg Sua
sponte, retains the right to require filing in a redacted/unredacted form.
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8. Maagisterial District Courts

a. Magisterial District Courts

For all Magisterial District Court matters, any filing containing Confidential
Information, not required by applicable authority to appear in the document,
shall be redacted and accompanied by a Confidential Information Form (CIF),
and only the redacted version will be accessible by the public. Any filing of a
Confidential Document shall be accompanied by a Confidential Document
Form (CDF), and only the CDF will be accessible by the public. if a filed
document fails to comply with the requirements of this section, a Magisterial
District Court may, upon request or its own initiative, with or without a hearmg
order the filed document redacted, amended or both..

b. Public Access

When desiring to inspect or copy case records, an oral or written request must
be made to the applicable custodian. Requests shall identify or describe the
records sought with specificity to enable the custodian to ascertain which
records are being requested. If the information that is the subject of a request
is complex or voluminous, the custodian may require a written request. The
custodian may also designate an individual to monitor access to ensure the
integrity of the case records is maintained.

c. Fees .
Fees for the duplication by photocopying or printing from electronic media or
microfilm will be $0.25 per page. All Fee schedules for the Magisterial District
Court shall be publicly posted in an area accessible to the public.

" d. Relief from Denial

Relief from a denial by a Magisterial District Court may be sought by filing a
written appeal within ten (10} business days of a denial to the Deputy
Administrator, Special Courts, 100 N. Front Street, Media, Pa. 19063. Within
twenty (20) business days, the Deputy Administrator, Special Courts shall
make a determination and forward it in writing to the requestor. Any further
appeal shall be subject to Chapter 15, Judicial review of Government
Determinations, of the Rule of Appellate Procedure.

9. Corrections of Clerical Errors in Case Record

A Party, or the party’s attorney, seeking to correct a Clerical Error in a case record
may submit a Request for Correction of Clerical Error to the Custodian which is
attached hereto as Exhibit “F".

All requests shall be in writing on the form designated by the Administrative Office
of Pennsylvania Courts. The requestor shall specifically describe within the
request the alleged Clerical Error and shall provide sufficient facts, including
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supporting documentation, to corroborate the allegation of Clerical Error. The
requestor shall provide copies of the request {o each party in thelcase.

Within 10 business days of its receipt of the request, the Custodian shall reply in
writing to the requestor and each party in the case, selecting one of the following

responses:

a. The request does not contain sufficient facts to determine the information
alleged to be in error, and no further action will be taken in the reply to the
request;

b. The request does not concern a Case Record which is subject to this
policy, and no further action will be taken on the request;

. €. A Clerical Error does exist in the Case Record and the Cierical Error in

question has been corrected;

A Clerical Error does not eX|st in the Case Record; or

e. The request has been received and an additional period not exceeding 30
business days is necessary to complete a review of the request.

Q

The requestor and each party in the case may seek review of the Custodian’s
reply under subsections 9{(a)-(d} of this Local Rule of Judicial Administration within
10 business days of the mailing date of the Custodian’s Reply. The Request For
Review of Custodian’s Reply shall be made on the form designated by the
Administrative Office of Pennsylvania Courts. The Request For Review shall be
considered by the judge(s) who presided over the case. However, if the Request
For Review concerns a Magisterial District Court’s decision, it shall be reviewed
by the Special Court Administrator in accordance with 8(d) above.

10. Motions to Seal Court Records.
S

&5 This Public Access Policy Local Rule in no way alters the ability and authority of
2 & the -Court, upon application of a litigant or attorney or acting sua sponfe, to seal a
IEANE T reqqrd or any portion of a record for reasons not inconsistent with the Policy of the
cy Umﬁed Judicial System of Pennsylvania.
&z‘g f{f?
o] e Iy

_.bllc Accessibility to Case Records,

3 A essnb;hty of all case record information by the public shall be governed by the
attached Limits of Public Access Matrix. {(Attached hereto as Exhibit ‘C’). Please
note that certain case record information is inaccessible, while other case record
information may be publicly accessible at the courthouse but not accessible

online.

CERTIFIED A TRUE AND CORRECT
CoP ?GM THE CORD
?H%

DAY OF, \J\V'It an20(§
M

ML FSQ m%@m
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CONFIDENTIAL
INFORMATION
FORM

Case Records Public Access Policy of the Unified Judicial System of Pennsylvania
204 Pa, Code § 213.81
www.pacourts.us/public-records

(Party name as displayed in case caption) Docket/Case No.
Vs,
(Party name as displayed in case caption) Court
This form is associated with the pleading titled , dated

Pursuant to the Case Records Public Access Policy of the Unified Judicial System of Pennsylvania, the Confidential
Information Form shall accompany a filing where confidential information is required by law, ordered by the court, or
otherwise necessary to effect thedisposition of a matter, This form, and any additional pages, shall remain confidential,
except that it shall be available to the parties, counsel of record, the court, and the custodian. This form, and any

additional pages, must be served on all unrepresented parties and counsel of record.

This Information Pertains to:

Confidential Information:

References in Filing:

(full name of adult}

OR
This information pertains to a
minor with the initials of
and the full name of

Social Security Number (SSN):

Financial Account Number (FAN):

Driver’s License Number (DLN):

{full name of minor)

and date of birth:

State of Issuance:

(full name of adult)

OR
This information pertains to a
minor with the initials of
and the full name of

State Identification Number (SID):

Social Security Number (SSN):

Financial Account Number (FAN):

Driver’s License Number (DLN):

(full name of minor)

and date of birth:

State of Issuance:

State Identification Number (SID):

Alternative Reference:
SSN1

Alternative Reference:
FAN 1

Alternative Reference:
DLN |

Alternative Reference:
SID 1

Alternative Reference:
SSN 2

Alternative Reference:
FAN2

Alternative Reference:
DLNZ2

Alternative Reference:
SID 2

Rev. 7/2018

THIS FORM IS CONFIDENTIAL




CONFIDENTIAL
INFORMATION
FORM

Additional page(s) attached. total pages are attached to this filing,

1 certify that this filing complies with the provisions of the Case Records Public Access Policy of the Unified
Judicial System of Pennsylvania that require filing confidential information and documents differently than non-
confidential information and documents.

Signature of Attorney or Unrepresented Party Date
Name: Attorney Number: (if applicabic)
Address: Telephone:

Email:

NOTE: Parties and attorney of record in & ease will have access to this Confidential Information
Form. Confidentiality of this informatien must be maintained.

Rev. 7/2018
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CONFIDENTIAL
INFORMATION
FORM

Additional page (if necessary)

This Information Pertains to:

Confidential Information;

References in Filing:

(full name of aduit)

OR
This information pertains to a

and the full name of

minor with the initials of

Social Security Number (SSN):

Financial Account Number (FAN):

Driver’s License Number (DLN):

{full name of minor)

and date of birth;

State of Issuance:

(full name of adult)

OR
This information pertains to a

and the full name of

minor with the initials of

State Identification Number (SID):

Social Security Number (SSN):

Financial Account Number (FAN)

Driver’s License Number (DLN):

(full name of minor)

and date of birth:

State of Issuance:

State [dentification Number (8ID):"

Alternative Reference:
SSN

Alternative Reference:
FAN

Alternative Reference:
DIN_

Alternative Reference:
SID

Alternative Reference:
SSN

Alternative Reference:
FAN

Alternative Reference:
DLN

Alternative Reference:
Sib

Rev. 7/2018
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CONFIDENTIAL

INFORMATION
FORM

Instructions for Completing the Confidential Information Form

The following information is confidential and shall not be included in any document filed with a court

or custodian, except on a Confidential Information Form filed contemporaneously with the document:
4

I. Social Security Numbers

2. Financial Account Numbers, except an active financial account number may be
identified by the last four digits when the financial account is the subject of the
case and cannot otherwise be identified. “Financial Account Numbers” include
financial institution account numbers, debit and credit card numbers, and
methods of authentication used fo secure accounts such as personal identification
numbers, user names and passwords, '

3. Driver License Numbers

State Identification (SID) Numbers

5, Minors” names and dates of birth except when a minor is charged as a defendant
in a criminal matter (see 42 Pa.C.S. § 6355). “Minor” is a person under the age of
eighteen.

6. Abuse victim’s address and other contact information, including emplover’s

name, address and work schedule, in family court actions as defined by
Pa.R.C.P. No. 1931(a), except for victim's name. “Abuse Victim” is a person for
whom a protection order has been granted by a court pursuant to Pa.R.C.P. No.
1901 et seq. and 23 Pa.C.S. § 6101 et seq. or Pa.R.C.P. No. 1951 et seq. and 42
Pa.C.S § 62A01 et seq. If necessary, this information must be provided on
the separate Abuse Victim Addendum. Please note there are separate
instructions for the completion of the Addendum located on the form.

Please note this form does not need to be filed in types of cases that are sealed or exempted from
public access pursuant to applicable authority (e.g. juvenile, adoption, etc.).

e The best way to protect confidential information is not to provide it to the court.
Therefore, only provide confidential information to the court when it is required by
law, ordered by the court or is otherwise necessary to effect the disposition of a matter.

e Do not include confidential information in any other document filed with the court under this
docket.

¢ Ifyou need to refer to a piece of confidential information in a document, use the alternate
references. If you need to attach additional pages, sequentially number each alternate reference
—1i.e. 8SN 3, SSN 4, ete.

¢  This form, and any additional pages, must be served on all umrepresented parties and
counsel of record.

A court or custodian is not required to review or redact any filed document for compliance with the Case
Records Public Access Policy of the Unified Judicial System of Pennsylvania. A party’s or attorney’s
failure to comply with this section shall not affect access to case records that are otherwise accessible.

If' a filed document fails to comply with the requirements of the above referenced policy, a court of
record may, upon motion or its own initiative, with or without a hearing, order the filed document
sealed, redacted, amended or any combination thereof; a magisterial district court may, upon request or
its own initiative, redact, amend or both, A court of record may impose sanctions, including costs
necessary to prepare a compliant document for filing in accordance with applicable authority.

Rev. 7/2018 THIS FORM IS CONFIDENTIAL




CONFIDENTIAL
INFORMATION
FORM

Abuse Victim Addendum

Instructions for Completing the Abuse Victim Adderdum: The Abuse Victim Addendum shall accompany
a filing where confidential information is being provided by an abuse victim, as defined in this policy, in
family court actions (seePa.R.C.P,No, 1931(2)),as required by law, ordered by the court, or otherwise
necessary to effect the disposition of a matter. This addendum, and any additional pages, shall only be
provided to the court and shall remain confidential. The best way to protect confidential information is not to
provide it to the court. Therefore, only provide confidential information to the court when it is required by law,
ordered by the court or is otherwise necessary to effect the disposition of a matter,

Type of Family Court Action
D Divorce, Annuiment, Dissolution of Marriage D Child Custody

D Support D Paternity I:I Protection from Abuse

This Information Pertains to: Confidential Information: References in Filing:

AV Address: Alternative Reference:
AV 1 Address

(full name of abuse victim) AV Employer’s Name & Address: Alternative Reference:
AV 1 Employer’s Name & Address

Docket/Case No. of Protection Order AV Work Schedule: Alternative Reference:
AV 1 Work Schedule
AV Other contact information: Alternative Reference:

Court/County AV 1 Other contact information

Attach additional page(s) if necessary.

Rev. 7/2018




CONFIDENTIAL

INFORMATION
FORM
Abuse Victim Addendum
Additional page (if necessary)
Type of Family Court Action
D Divorce, Annulment, Dissolution of Marriage [:] Child Custody
D Support D Paternity D Protection from Abuse
This Information Pertains to: Confidential Information: References in Filing:
AV Address: Alternative Reference:
AV Address
(full nawe of abuse victim) AV Employer’s Name & Address: Alternative Reference:

AV _ Employer’s Name & Address

Docket/Case No. of Protection Order | AV Work Schedule: Alternative Reference:
AV __Work Schedule

Court/County AV Other contact information: Alternative Reference:
AV __ Other contact information

Type of Family Court Action

Divorce, Annulment, Dissolution of Marriage ]:I Child Custody
D Support D Paternity D Protection from Abuse
This Information Pertains to: Confidential Information: References in Filing:
AV Address: Alternative Reference:
AV _ Address

full name of ab feti
( me of abuse vietim) AV Employer’s Name & Address: Alternative Reference:

AV _ Employer’s Name & Address

Docket/Case No. of Protection Order | AV Work Schedule: Alternative Reference:
AY _ Work Schedule

AV Other contact information: . Alternative Reference:
AV __ Other contact information

Court/County

Rev. 7/2018 ORMISCONFIDENTIAL
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CONFIDENTIAL
DOCUMENT FORM

Case Records Public Access Policy of the Unified Judicial System of Pennsylvania

204 Pa. Code § 213.81
www.pacourts.us/public-records

{Party name as displayed in case caption) Docket/Case No.
Vs,
{(Party name as displayed in case caption) Court
This form is associated with the pleading titled , dated ,

Pursvant to the Case Records Public Access Policy of the Unified Judicial System of Pennsylvania, the Confidential Document Form shall
accompany a filing where a confidential document is required by law, ordered by the court, or is otherwise necessary to effect the
disposition of a matter. This form shall be accessible to the public, however the documents attached shall not be publicly accessible,
except as ordered by a court. The docurnents attached will be available to the parties, counsel of record, the court, and the custodian.
Please only attach documents necessary for the purposes of this case, Complete the entire form and check all that appiy. This form and
any additional pages must be served on all unrepresented parties and counsel of record,

Type of Confidential Document Paragraph, page, ete, Where' the con?identia]
document is referenced in the filing;

[[JFinancial Source Documents

[[] Tax Returns and schedules

W-2 forms and schedules including 1099 forms or similar documents
[ Wage stubs, eaming statements, or other similar documents
("] Credit card statements
Financial institution statements (e.g., investment/bank staterments)

[ ] Check registers

[] Checks or equivalent

| 11.oan application documents
4 Minors’ educational records

Medical/Psychological records

|| Children and Youth Services’ records
|| Marital Property Inventory and Pre-Trial Statement as provided in Pa.R.C.P, No, 192033
|| Income and Expense Statement as provided in Pa R.C.P. No, [910.27(c)
[ ] Agreements between the parties as used in 23 Pa.C.S. §3105

1 certify that this filing complies with the provisions of the Case Records Public Access Policy of the Unified
Judicial System of Pennsylvania that require filing confidential information and documents differently than non- -
confidential information and documents,

Signature of Aitorney or Unrepresented Party Date
Name: Attorney Number: (if applicable)
Address: Telephone:

Email:

Rev, 7/2018




CONFIDENTIAL
DOCUMENT FORM

Instructions for Completing the Confidential Document Form

The following documents are confidential and shall be filed with a cowurt or custodian with the
“Confidential Document Form®:

1. Financial Source Documents as listed on the form

2. Minors® educational records

3. Medical/Psychological records are defined as “records relating to the past,
present, or future physical or mental health or condition of an individual®

4, Children and Youth Services’ records

5. Marital Property Inventory and Pre-Trial Statement as provided in Pa.R.C.P. No.
1920.33 :

6. Income and Expense Statement as provided in Pa.R.C.P, No, 1910.27(c)

7. Agreements between the parties as used in 23 Pa.C.S, § 3105

For zach confidential document, list the paragraph, page, etc. where the document is referenced in the
filing. Please note, this form does not need to be filed in types of cases that are sealed or exempted from
public access pursuant to applicable authority (e.g. juvenile, adoption, etc.)

¢ Please only attach documents necessary for the purposes of this case.

+ Complete the entire form and check all that apply.

»  This form, and any additional pages, must be served on all unrepresented parties and counsel
of record.

A coutt or custodian is not required to review or redact any filed document for compliance with the Case
Records Public Access Policy of the Unified Judicial System of Pennsylvania. A party’s or attorney’s failure
to comply shall not affect access to case records that are otherwise accessible.

If a filed document fails to comply with the above referenced policy, a court of record may, upon motion or its
own initiative, with or without a hearing, order the filed document sealed; a magisterial district court may do
so upon request or its own initiative. A court of record may impose sanctions, including costs necessary to
prepare a compliant document for filing in accordance with applicable authority,

Rev. 7/2018
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CERTIFICATE OF COMPLIANCE

I certify that this filing complies with the provisions of the Case Records Public Access
Policy of the Unified Judicial System of Pennsylvania that require filing confidential information

and documents differently than non-confidential information and documents.

Submitted by:

Signature:

Name:

Attorney No. (if applicable):

Rev. 7/2018
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LIMITS ON PUBLIC ACCESS TO UNIFIED JUDICIAL SYSTEM CASE RECORDS

Subject Area

Record Description

Accessibility

Authority

Crvil

Jurors Notes.

No Public Access. Collected and
destroyed post-trial.

PaR.CP. No.223.2.

Commonwealth Court

Child Line Registry Cases.

No Public Access to documents in
the case except Orders and -
Opinions wherein the court shall
use initials of the minor child
involved rather than full name.

Admin. Order No. 126 Misc.
Docket No. 3 (February &,
2013).

Criminal

Juror's Address.

No Public Access.

Commonwealth v. Long, 922
A.2d 892 (Pa. 2007).

Criminal

Sealed affidavit of probable cause fora
search warrant.

No Public Access while sealed.
The affidavit may not be sealed
for more than 60 days unless an
extension is received. Extensions
may not be longer than 30 days,
but an unlimited number of
extensions are available. Public
may access the affidavit after it
has been unsealed.

Pa.R.Crim.P. 211.

Criminal

Unexecuted Search Warrant.

No Public Access until warrant is
executed.

PaR.Crim.P. 212(A).

Criminal

Arrest Warrant Information.

A court may delay public access
for good cause for up to 72 hours.
In addition, a court may seal arrest
warrant information for a longer
period of time.

Pa.R.Crim.P. 513(C),
Pa.R.Crim.P. 513.1.

Criminal

Motion filed by attorney for the
Commonweslth to present the matter to
an indicting grand jury and subsequent
order. .

No Public Access - the motion
and order are sealed.

Pa.R.Crim.P. 556.2.

1of7
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LIMITS ON PUBLIC ACCESS TO UNIFIED JUDICIAL SYSTEM CASE RECORDS

Subject Area Record Description Accessibility Authority
Criminal All indicting grand jury proceedings No Public Access. Disclosure may| Pa.R.Crim.P. 556.10
and related documents. be granted to attorney for the
Commonwealth, defendant in a
criminal case, witnesses, law
enforcement personnel, and upon
motion when necessary.
Criminal Sealed indictments. No Public Access. Pa.R.Crim.P. 556.11(E).
Criminal Sealed records concerning mental No Public Access. Pa.R.Crim.P. 569.
health experts.
Criminal Sealed written statements pertaining to | No Public Access. The entire text | Pa.R.Crim.P. 573(F).
protective orders. of the statement shall be sealed
. and preserved in the records of the
court to be made available to the
appellate court(s) in the event of
an appeal.
Criminal Sealed plea agreement. No Public Access. Pa.R.Crim.P. 590.
Criminal Juror qualification forms. ‘ No Public Access. Pa.R.Crim.P. 625(A)(3).
Criminal Juror information questionnaires. No Public Access. Questionnaires | Pa.R.Crim.P. 632.
are retained in a sealed file and
shall be destroyed upon
completion of the jurors' service,
unless otherwise ordered by the
trial judge.
Criminal Sealed verdict. No Public Access. Pa.R.Crim.P. 649.
Criminal Notes taken by jurors. No Public Access. Pa.R.Crim.P. 644(B)(7).
Criminal Pre-sentence reports and related No Public Access. PaR.Crim.P. 703(A).

psychiatric psychological reports.

2of7
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LIMITS ON PUBLIC ACCESS TO UNIFIED JUDICIAL SYSTEM CASE RECORDS

Subject Area Record Description Accessibility Authority
Criminal Records revealing the names of human | No Public Access, unless 18 Pa.C.S. § 3019(a).
trafficking victims. otherwise ordered by a courtin a
prosecution involving a victim of
human trafficking.
Criminal Wiretap applications, final reports and | No Public Access except upon 18 Pa.C.S. §5715.
orders. showing of good cause before a
court of competent jurisdiction.
Criminal Names of minor victims of sexual or No Public Access. Records 42 Pa.C.S. § 5988.

physical abuse.

revealing a victim's name are
sealed. A minor victim who is 18
years of age or older at the time of
the commencement of the
prosecution may waive this
protection and allow the court to
release the name of the minor
victim.

Domestic Relations

Information regarding the registration,
filing of a petition for, or issuance of a
protection from abuse in either the
issuing or enforcing State.

No Public Access via internet
publication, if such publication
would be likely to publically
reveal the identity or location of
the protected party.

18USC. §2265d)(3).

Domestic Relations

Social security number of any
individual subject to a divorce decree,
support order, paternity determination,
or acknowledgement of paternity,
which is required in all records of those
matiers.

No Public Access.

23PaC8. §
4304.1(2)(3).
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LIMITS ON PUBLIC ACCESS TO UNIFIED JUDICIAL SYSTEM CASE RECORDS

Subject Area

Record Description

Accessibility

Authority

Domestic Relations

Child Support Records

No Public Access, except for
PACSES dockets, court orders
and opinions.

42 U.S.C. §§ 654 (26)(A),
654a(d)(1)(A); 45 CFR §§
303.21{c)-(d), 307.13(a)(1);
23 Pa.C.S. §4304.1(d);
Sections 2.4 and 3.4 of the
Cooperative Agreement.

Domestic Relations

(a) Subject to any inconsistent general
rules and to the supervision and
direction of the court, the domestic
relations section shall have the power
and duty to:...

(10) Implement safeguards applicable
to all confidential information received
by the domestic relations section in
order to protect the privacy rights of
the parties, including:...

(if) prohibitions against the release of
information on the whereabouts of one
party or the child to another party
against whom a protective order with
respect to the former party or the child
has been entered; and

(iif) prohibitions against the release of
information on the whereabouts of one
party or the child to another person if
the domestic relations section has
reason to believe that the release of the
information may result in physical or
emotional harm to the party or the
child.

No Public Access.

23Pa.C.8. § 4305
(2)(L0)(ii)-(iii).
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LIMITS ON PUBLIC ACCESS TO UNIFIED JUDICIAL SYSTEM CASE RECORDS

Subject Area

Record Description

Accessibility

Authority

Domestic Relations

List of weapons ordered to be
relinquished by the defendant in an
action for protection from abuse.

No Public Access, except (A)
upon an order of the court granted
upon cause shown; (B) as
necessary, by law enforcement
and court personnel; or (C) after
redaction of information listing
any firearm, other weapon or
ammunition.

23 Pa.C.8. § 6108(a)(7)(¥).

Domestic Relations

All records pertaining to a confidential
address for individuals participating in
the Office of Victim Advocate's
Address Confidentiality Program.

No Public Access, except for the
substitute address provided by the
Office of Victim Advocates.

23 Pa.C.S. § 6703(d); see
also 23 Pa.C.S. §

5336(b)(1).

Juvenile Court

Juvenile Dependency and
Delinquency records.

No Public Access; except as set
forth in 42 Pa.C.8. § 6307,
PaRs.J.C.P. 160 and/or

1160, including with leave

of court.

42Pa.CS. § 6307;
PaRs.J.C.P. 160, 1160.

Orphans' Court Proceedings related to appointment of | Shall be closed to the public upon | 20 Pa.C.S. § 5511(a); Inre
guardianship for incapacitated persons. | request of the alleged Estate of duPont, 2 A.3d
Incapacitated person or his 516 (Pa. 2010).
counsel. After the individual's
death his/her estate may access
the record of the guardianship
proceedings.
Orphans' Court Records required for foreign adoption | No Public Access unless a court 23 Pa.C.S. § 2908(F);

decrees.

order is granted upon good cause.

Pa.0.CR. 15.7.
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LIMITS ON PUBLIC ACCESS TO UNIFIED JUDICIAL SYSTEM CASE RECORDS

Subject Area

Record Description

Accessibility

Authority

Orphans' Court

Adoption records.

No Public Access unless
otherwise ordered.

23 Pa.C.S. § 2915; see also
23 Pa.C.S. § 2906;
Pa.Q.C.R. 15.7.

Orphans' Court (Family
Court in Philadelphia
County or Juvenile
Court Section of Family
Division in Allegheny
County Pa.R.J.A. 2157)

Applications of a minor for judicial
approval of decision to have an
abortion, under the Abortion Contrel
Act, as well as proceedings and the
name of the minor.

No Public Access; sealed dockets,
and documents shall be
maintained in a closed file marked
“confidential" and identified by
case number only.

18 Pa.C.S. § 3206(D);
Pa.O.CR._16.2 and 16.6.
Note also Pa.R.J.A. No.
2157 and Pa.R. A P. 3801.

General

For certain offenses graded as a
misdemeanor of the second or third

No public access. The court shall
not release the information to an

18 Pa.C.S. §9122.1 and
amends 18

degree, any information relating to the | individual, noncriminal justice Pa.C.S. § 9121.
conviction, arrest, indictment or other | agency or an internet website.
information leading to the conviction,
arrest, mdictment or other information.
General Records concerning persons in Limited Public Access in 50P.S.§7111.
treatment under the Mental Health compliance with the Mental
Procedures Act. Health Procedures Act and
controlling case law.
General Court documents, rules, or orders in Any party may request proceeding | 4 Pa.C.S. § [518.2(h).
Gaming Law proceedings. and record to be sealed if in best
interest of any person or
Commonwealth.
General Proceedings and records involving No Public Access. 42 Pa.C.5. §§ 6303(c),

juveniles charged with a summary
offense before the minor judiciary, the
Philadelphia Municipal Cowrt or a
Court of Common Pleas.

6307(c), and 6336(g).
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LIMITS ON PUBLIC ACCESS TO UNIFIED JUDICIAL SYSTEM CASE RECORDS

Subject Area

Record Description

Accessibility

Authority

General

Transcript of proceedings in the
Judicial districts within the Unified
Judicial System.

A court may order the person
preparing the transcript to redact
confidential, personal and/or
financial data and other identifiers
and information listed in Section
7.0 of the Case Records Public -
Access Policy of the Unified
Judicial System.

Pa.R.J.A. No 4014.

*Note this may not be a complete listing; the public and court staff are directed to consult federal and state statutes, court rules or case

law.
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IN THE COURT OF COMMON PLEAS OF DELAWARE COUNTY, PENNSYLVANIA

CIVIL ACTION ~ LAW

Local Rule of Judicial Administration Civil Docket No. 17-5120
IN RE: Public Access Policy Criminal Docket No. MD-1545-17

WHEREAS, the Pennsylvania Supreme Court has adopted a new Public Access
Policy (the “Policy”) of the Unified Judicial System of Pennsylvania: Case Records of
Appellate and Trial Courts, which applies to all court records, including civil, family, criminal
and.orphans’ court matters; and

WHEREAS, the Policy establishes uniform standards for all appellate and tria! courts
in responding to requests from the public for case records; and

WHEREAS, the Policy is built upon the principle that court records are open for
inspection by the public while maintaining appropriate boundaries for the protection of
individuals who come into the court system; and

WHEREAS, the Policy provides access profocols for sensitive information which
might be found in case files, including the following:

1.

Certain types of information set forth in Section 7.00 Confidential Information,
such as Social Security Numbers, cannot be included in court filings, but instead
must be identified to the court on a separate form, called a Confidential
Information Form (the “CIF”) and attached to the filing. The CIF is not available to
the public. Alternatively, a court may require a party to file two versions of every
document- a redacted and unredacted version. The unredacted version is not
available fo the public.

Certain documents set forth in Section 8.00 must be filed with a Confidential
Document Form (the "CDF"), such as Financial Documents. While the CDF which
describes the document is available to the public, the underlying document is not.

Certain cases are not accessible to the public because there is no method to
ensure that all of the sensitive information contained in the case file can be
redacted before permitting public access.

4. Certain Information is only accessible at the courthouse and not online.
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REQUEST FOR ACCESS FORM

Case Recards Public Access Policy of the Unified Judicial System of Pennsylvawia
204 Pa, Code § 213.81
www.pacourts.us/public-records

DATE OF REQUEST:
REQUESTOR INFORMATION:

NAME: DAYTIME TELEPHONE NUMBER: ()
ADDRESS:

EMAIL ADDRESS: FAXNUMBER: ()

REQUESTING CASE RECORD FROM:

D Supreime Court D Superior Court D Commonwealth Court
I:] Court of Common Pleas Philadelphia Municipal [:I Magisterial District Court
Court

DESCRIBE, INFORMATION REQUESTED: (See instructions on following page)

Official Use Only CHARGE Comments

Date Received

Tracking Number (if applicable) Total Cost

Rev. 7/2018




REQUEST FOR ACCESS FORM

: !
INSTRUCTTONS FOR OBTAINING A CASE RECORD

A requestor shall identify or describe the record sought with specificity to enable the custodian
to ascertain which record is being requested.

The completed form shall be submitted to the appropriate custodian. Incomplete forms may
result in delayed access to the requested record.

The requestor may be charged reasonable fees for access to court records. Fees for duplication
by photocopying or printing from electronic media or microfilm shall not exceed $0.25 per
page, unless otherwise provided by applicable authority.

Requests will be completed as promptly as possible under the circumstances existing at the
time of the request. If the custodian cannot fulfill the request promptly or at all, the custodian
shall inform the requestor of the specific reason(s) why access to the information is being
delayed or denied.

If a request is denied by the custodian, relief may be sought by filing a motion or application
with the court for which the custodian maintains the records. If a request is denied by a
magisterial district court, relief may be sought by filing an appeal with the president judge of
the judicial district or the president judge's designee, If a request is denied by the Philadelphia
Municipal Court, relief may be sought by filing a motion with the president judge of
Philadelphia Municipal Court or the president judge's designee.

For Court Use Only

Your request was receivedon __/ /. In accordance with the Case Records Public Access Policy

of the Unified Judicial System of Pennsylvania, please be advised that:

D this request is being refurned to you because it does not contain sufficient information to
evaluate your request. No further action will be taken unless you resubmit the request with
additional information.

the information/record does not exist.
the information/record is not a case record as defined by the Policy.
you have failed to properly complete the Request Form.

Other

IO

Signature

Date

Rev. 7/2018
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REQUEST FOR CORRECTION
OF CLERICAL ERRORS

Case Records Public Access Policy of the Unified Judicial System of Pennsylvania
204 Pa. Code § 213.81
www.pacourts.us/public-records

Requestor Information:

Name: Attorney No. (if applicable):
Address: Phone Number:

Email Address:

Fax Number:
Tam: D A party to the case. D An attorney for a party to the case.
Case caption of the case record: Docket number of the case record:

Set forth in specificity the information that is alleged to be a clerical error, as defined in the
Case Records Public Access Policy of the Unified Judicial System of Pennsylvania. Attach
additional sheets if necessary.

Set forth in specificity sufficient facts, including supporting documentation, that corroborates
your zllegation. Attach additional sheets if necessary.

1, , verify that the facts set forth in this form are true and
correct to the best of my knowledge or information and belief. This statement is subject to the penalties
of Section 4904 of the Crimes Code (18 Pa.C.S. § 4904) relating to unsworn falsification to authorities.

Signature of Requestor; Date:

NOTE: A request to correct a clerical errox in a case record of the Supreme Court, Superior Court or
Commonwealth Court shall be submitted to the prothonotary of the proper appellate court, A request to
correct a clerical error in a case record of a court of common pleas, magisterial district court, or
Philadelphia Municipal Court shall be submitted to the applicable custodian. You shail provide a copy of
this completed form to all parties to the case.

Rev, 7/2018




REQUEST FOR CORRECTION
OF CLERICAL ERRORS

Please be advised that your request was received on 1 [ _.Inaccordance with the Case Records Public

Access Policy of the Unified Judicial Spstem of Pennsylvania, please be advised that:
the request does not contain sufficient information and facts to determine what information is alleged
to be in error, and no further action will be taken on the request.

the request does not concern a cage record that is covered by this policy, and no further action will be
taken on the request.

a clerical errox does not exist in the case record.

the request has been received and an additional period not exceeding 30 business days is necessary to
complete a review of the request.

D a clerical error does exist in the case record and the information in question has been corrected,

Comments;

Signature: Date:

1If an additional period of time not exceeding 30 business days was necessary to complete the review of the
request, please be advised thar.

this request is being returned to you because it does not contain sufficient information to evaluate
your request, No further action will be taken unless you resubmit the request with additional
information,

this request is being returned to you because it does not concern a ease record. No further action will
be taken on this matter.

it was determined a clerical error existed in the case record, and the information has been corrected.

it was determined a clerical error does not exist in the case record.,

HINENENE

Comments:

Signature: Date:

For Use by Requestor

Unless applicable authority requires otherwise, please follow the foellowing procedure. This procedure cannot
be used to correct alleged inaccuracies in orders and Judgments. If you wish to seek review of the decision set
forth above, please complete this section and submit this entire form to the custodian within 10 business days
of the mailing date of the response, The custodian will submit the form to the judge(s) who presided over the
case for review. If the request for review concerns a magisterial distriet court's decision, it shall be reviewed
by the president judge or his/her designee.

L » request that a review of the decision set forth above be made.

Signature: Date:

Rev. 7/2018




	20180702112252512

